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THE ESSENTIALS

o Clear, attention-grabbing headline

0 Short explanation of the event or message
0 PTO/PTA or school name

o Date, time, and location

CALL TO ACTION

0 Tell families exactly what to do next

o0 Include a QR code, link, or signup information
0 Add a deadline when applicable

DESIGN CHECK

0 Make important information easy to scan

0 Use readable fonts and strong contrast

0 Keep the layout clean with plenty of white space

0 Use graphics that support—not clutter—the message

BEFORE YOU SHARE

0 Proofread names, dates, times, and details

0 Test QR codes and links

0 Check how the flyer looks on a phone

0 Print a test copy if it will be distributed on paper

Pat’s Quick Tip:
Give your flyer the 5-second test: Can a busy parent quickly tell what
it’s about, why it matters, and what to do next?
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